Appendix IV

Barcode procedures for requesting Work Quarters

From the Barcode screen select AU/Cases
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Barcode will bring up the “Wire Third Party-SSA-Request Information” Screen and will
auto-fill with the selected client’s information. Under Request select the “QA” Box and
Select “OK™.
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Barcode will ask you “Are you sure this information is correct?” When you click “Yes’
your information will be transmitted.
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